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General School Wide Rules

Inside Voice used at all times inside the building.
Respect other people and their property.

Take care of your classroom and your school.

Be polite and helpful.

Be Responsible.

Specific Rules

These rules are found in the Classroom Rules/Student Code of Conduct.

2 Revised October 2025



Table of Contents

Welcome from the Pastor/Headmaster ...t 5
Union Chapel Christian Academy Board of DIT€CIOTS ......ccceveirciiriiiiiierrieesienieeieeieeieerieesieeseeseeeseessaessaessnenns 7
Section 1- Mission/Doctrinal StAtEMENT ..........cccuieeiviieiiieiiiie et eeciee et eeeeeeeveeeeteeesreeeeaeeesveseesseessseeesesensseens 8
The MISSION STALEIMENT ... .eccviiiitieiiieeitieeieeeieeeteeeiteeeeteeeiseeeteeaseeeseeaseesseeassesssseessesassssasesasssasseesssaseeasseenseeans 8

THE ODBJECLIVE 1.ttt ettt ettt et et e bt e bt e a e e st e st et et e ebeeb e eaeeat et et e beeseebeeaeenten b e s e besbeebeeneentensensanbesaeas 8

THE VISION .ttt ettt ettt e e e et e e eteeeveeeteeebeeeaeeebeeeaseeeaseeeaseeeaseeeaseeeebeeeaseeseseeenssesasaeensesenseeenseesnseeereeans 9
PhiloSOPIY Of EQUCALION ....evviieiieeieiieieeiieieee ettt ettt e st et e e seessessaessaesseesseenseenseensesnsenssenseensesnsennses 9
Doctrinal Statement Of FAith .........c.coooiiiiiiiiiiececeeeeee ettt e e e ae e s b e e st e e s beeeaseesabaeeaseesabaeenseas 10

SEOLIOMN 2 .onerieeieeeeieeectee et e eetteeetteeeteeeetteeeteeestaeeeseseasseeeaseeesasesasaserssseassaeansssenssaesasssesssesnsesenssaeenseeensseesnsesesees 12
O ZANIZAION. ... veeuveeiteeseeseeeteeteesteesteeseeasseasseasseasseesseesssesssesssesssesssesssesssesasseasseessessseesseesseesssesssesssesssesssesssesnssenns 12
AcAdeMY ATTIHALIONS ..eueeeiiieiieitiet ettt ettt et ea e s bt e bt e bt et e eabesabesatesaeesbe e beenteenteeaeens 12

History of Christian School Education at Union Chapel Missionary Baptist Church ...........cccoooeieiiiniiniennes 13

Official Logo, Mascot, SChOO0] COLOTS.......cccueiierieriieiieterierteeeieeteeteseesseesseesseesseessessaesaesseessesnsesnsesssesseensennes 14
ACAACINY COLOTS ....utiutieuiieiieeiiesiiestteteeteetestesee st estessseeseesssesseesseesseesseassesssesseesseesseasseassenssenseessesssesnsesssesseenseensennes 14
ACACINY IMASCOL. ...ttt ettt ettt ettt e st e s bt e s bt e bt e bt e atesate e bt e bt e bt en bt embesabesstesbe e beeneeenteeatesbeenbeans 14

Parent TeaCher IMINISIIY .....cc.ueeuiirieiieieetee ettt ettt ettt et et st e s bt e s bt e bt et e sat e eateeb e e bt e beebeembesaeesaeesaeenee 14

Section 3 — General INfOrmMAtION .........cccviiiiiiiiii ettt e et e e eere e e e e e e e e eebeeeeeeareeeeeenreeas 16
ALCAUCINICS ...veeuvvieeiieeeiti ettt ettt et e ettt eeteesbeestreestbeestseesabeeeaseesabaaassseseseasseesabaeasseeasseesseesseeasseesseenaseesaseetseessraennres 16
AENdAnCE ANA ADSEICES. ... ..cccviiiiiieiieiieeeiee et et e et e ettt e eveeebeesbeesbeesabeesabeesabeeeaseesebaeasseesbeeanreesbeeenseesareeenreas 17
TATAINESS ©evveeeirieeie ettt eeteeet e e et e sttt eereesebeestaeestbeeeaseesabeeesseesssaaasssesssaesseeebeesseesseesseeasseensseesaseeasseessseensseesasaennreas 18

CRIL PROMES. ...ttt et e ettt e e e ettt e e e e e e e e e aaeeeeeateeeeeasaeeeeesaseeeestseeeeasaeeeeesseeeeanseeeeesaeeeeasseaean 18

CRAPEL ..ttt ettt et et s bt e e bt e bt e bt e et e e a e e e bt e bt e bt et e e a b e ehteehe e bt e bt et e eateenteebe e bt e beeates 18
DISCIEHIONATY POLICY ..vviuiieiiieeieeiieiieieete ettt te et et e st et e e e e s e estesssesseesseesseesseasseassenssensaessesssesssesnsesseenseensennes 18
Distribution Of OULSIAE LILETATUTE .....cveeivieerieirieeeeeeteeeteeereeeeeesreeeeeesbeeeseesseessseeseseessseeseseessseessseensseessseensses 18
ENTOIIMIEIIE ... oot et e et e et e e e e e e e eetaeeeeeteeeeeaaeeeeeaseeeeeteeeeeeaaeeeeeaaaeeeteeeeennneeeeennes 19
Enrollment/Re-Enrollment DENIAl...........cc.ooiiiiuiiiieiiii ettt ee ettt ee e e e et e e e eeateeeeeanaeeeetaeeeeenreeeeennnas 19
RE-ENTOIIMENT ....ccuviieiii ettt ettt ettt ettt e eete e eeteeeteeeetee e tee e taeeseeeesseesee e sseensesesseensesesseensesesseensssensssensseensseensses 19
GTAQING SCALE ....veivietieiiecieetese ettt te et e st e st et e aessaeestesseesseessaesseessesssesseasseesseasseasseassenssanseesseessesssesssesseenseensenses 19
HOIMEWOTK ....eovviiiieictie ettt ettt e ettt e et e e e b e e etaeeebeeetseesabaeeaseesebeeesseessseeesseeasbeeasssesssensssessaensseessseesseesssesnsseas 20
IMAKE-UP WOTK ...ttt ettt ettt eat e bt et e bt em b e e atesateebeease e bt enseeateeaeessteeaeebeenbeensesnsesaees 20
Late and INCOMPIELE ASSIZINIMIENILS .....c..eetieiieiteeiientieteeteeteeteetesteestee et eateesteestesseebeenbeentesasesseesstesseesseenseensesnsesseanseans 20
Parent/TEaChEr CONTEIEICES ......vviivieerieiiieeieectee et e et e eeteeeeteeeteesbeeeseesabeesaseesaseesaseesesaessseesesaessseesasaessseesaseennsens 20
C1aSSTOOIM ODSEIVATIONS .....uiieitieeeteeeitieeeteeeeteeeeteeesteeeteeeetaeeeseeessseeesesessseeseseesssesssensssesssessseensssesseesesensssesesansseens 21

School Closings (Bad Weather Days) .........ccueiiiiiiriiiieeie ettt st sttt ettt e b e b beebesaaesaees 21

SChOOI HOULS Of OPEIAtION ... .eitietieiieiieieeiteete ettt ettt et et e bt e bt e e et e s atesbeesbeesae e bt enteeaseeseesseenbeenseenseennes 21
Students Dropping Off and PiCKING UpP.....c.cccveivieiieriiiriieieeieeeeeeeseesieere e saeseesseesseesseessesssesssesssessesssessesssenses 21
Dropping OFff STUACNLS. .. .eeovieiieiiciecieeeee ettt e et e sttt e et e et e et e st e et e e s e esseessesssessaesseesseessessseassesssenssensesnsenssenssenses 21
PACKING UP STUACIIES ....eiviiiieiiciieieeiteeteee et et et e ste e teeteebeesae s st essaesseesseessaessessseassesssesseesseesseassesssasssenseensenssesssenses 21
Student Uniform - Schedule and DIeSS COE.........uiiirriiieeieieeeieieeeeeee et eeeeee e e e et eeeaaee e eeneeeens 22

JEWEITY = ettt ettt s h et ettt b e s bt e bt be e ae et e e bt s bbbt e a et a e b s bt bt at st e b et e benaeeneene 23

T ESTITIZ 1 uveeuveeeieeteeettesteeteete et e e sbeetee s st e aeesseesseesseasseeseassaassaessaesseassasssasssesseesseesseasseassessanseanseesseessassseassessaenseenseensenssennsans 24
WITMATAWALS ...ttt et ettt e e ettt e et eeetae e e beeetseeetbeeeaseesaseeessseeasseasssesesaeesseesaseeasseesasaesaseesesaeanrens 24
SECtION 3= EXTLACUITICUIAT ....cuviiiiieieeiee ettt ettt ee e ee e e et e e e teeeeateeeeteeeesseeeseseenseeeseeenseeeensesenees 25
ANIETICS .t e e e et e e ettt e e eeae e e e e taeeeeeaaeeeeeaaeeeeeteeeeeereeeeenaaeeeaareeeeatreeeenraeeearreeeaarreeeanes 25

ATNIETIC DITESS ..ottt et e e e e e e e e e e e e eaaeeeeeaseeeeeaaeeeeeteeeeeesseeeeeaseeeenssseeenssseeeansseesensnneeeeseeeeanns 25
ATDICTC EIZIDIIILY ..vevieiieiieii ettt ettt ste e te et e et e st e eteesbe e b e essaessaessesssessaesseesseesseesseassesssanssesseensenssesssenses 25

3 Revised October 2025



Section 4 — BUSINESS ANd FINANCE .......uvvviiiiiiiiiiieeieeee ettt ettt e e e e e s e eaaee et eessessssnsasteeeeesssssnasseeeeessssnns 26

Fees and TUItIoN SCREAUIE ..........oooviieiiiiiieeiee ettt eee e et e ete e eveeeteeebeeeteeeteeeaseeebeeeaseeeaseeensens 26
Non-payment of Tuition and Other FEES ........cocuiiiiiiiiiiiiiieieeeteee ettt st st s 27
Financial Policies/Payment OPLIONS ..........cccueeuerierienienieeieete ettt ettt et et sbte st e ste e bt ebesatesaeesbeesbeenbeenbeesbesasesaees 27

Section 5 — Health INFOrmMation.........c.ceeiiiiiiiiiiiie et ettt e e e eve e et e e abeesvee e abaeebeeensaeesnseeennes 28

Health28
Illness and Injury during the SChOOL DAY .......c.cccveruiriieiieieeeee ettt te et e s e s ae e esseenseenseensessaenseens 28
HeEalth REQUITEIMENES .....etiitietieiieietete sttt ettt et s bt ebeetees e et e be st e ebeebeebeesten e e te s e ebeeseeseententenbenseabesbeebeentensensensebeee 29
TIISUIAIICE . . ..veeevveeetvee ettt e ettt e ettt e et e et e eteeeaeeeveeeaeeeteeeaseeenteeesseenteseaseeenteseesseenseeenseeenseeensseensesenseeenteeensseentesenseeenseeeseeens 29

Section 6 — Other INTOrMALION .........ccviieiiieiie ettt et e et e e et eeeeteeeeteeeeteeeeseeeseeeesneeeseeensnes 30

Parental INVOIVEIMENL........cciiiieiieiiieciee ettt ettt et e et e e st e e e be e s b e e tbeesabeessseessseessseessseeasseesssaessseessseensseesssaensseas 30

Standards fOT VOIUNTEETS .....eecuiiiiiieeieiiieeeie ettt et e ettt este e ettt e sbeeeabeesebeeeaseesaseeesseesasesasseesssesassaesasseasseesnseeanseeans 30

VESTEOTS .vveieuveeeeree ettt eetteeeteeeteeeete e ettt e eaeeeabeeeaseeeaseeeaaeeeateeeaseeeaseeeaseeeaseeeasseeabeeeaseseaseeenseeseseeesseesnteeeaseeenbeesnseesnteeensens 30

CRIEDIALIONS. ....veevveeeeeeeetee et eette e et e et e ettt e eteeeteeeeteeeteeeeteeeeseeeteeeseeenteseesseensesesseensesensseentesesseenssseesseensseensseensreen 31

Academy Song

Academy Office Hours

8:00 am — 4:00 pm
Monday — Friday
256-489-4728

Parents must schedule meetings with principal/teachers.
Parent(s) will not be permitted in the building during drop off
and pick up times.

4 Revised October 2025



Welcome from the Pastor/Headmaster

It is with a great deal of joy that we welcome you to Union Chapel Christian Academy. My
burden and vision are to see Christians become Disciples of Christ in a holistic way.

We started this educational process with the children in the Child Development Center and then
the Christian Academy and we will continue to guide them until they are made whole in the
Lord. In other words, God has made us responsible for His people “from the cradle to the
grave.”

We desire to see our children grow spiritually, intellectually, physically, and emotionally.
During the early stages of one’s development in the Lord, it is important that he or she becomes
well-grounded in the Word of God, which will make them better moral beings and greater
academic achievers.

On behalf of our Church family, administrators, faculty, staff, volunteers, and loyal supporters,
thank you for entrusting your children to us and allowing them the opportunity to study with us.
We appreciate the opportunity to nurture them academically and spiritually.

It is my pleasure to have you as part of our Christian School family and nothing would please us
more than to see you and your family as the Holy Spirit transforms you into the image of Jesus
Christ!

Your Servant Leader in Christ,

D, Wendt 0 Do
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O. Wendell Davis
Pastor/Headmaster

Welcome from the Academy Principal

Welcome to UCCA. We are proud of our dedicated, experienced staff and enthusiastic

learners!

As demands and complexities of teaching children increase, it becomes more evident that we
all need to work together to insure that our children reach their potential. We believe that all of
us - the school and the community - must work together in an extended family environment to
insure success for all our students. We believe it is everyone's responsibility to empower
children with the creative, intellectual, and decision-making skills necessary for them to impact

the world for Jesus Christ, spiritually, academically, socially, and physically.

With that in mind, you are invited to be an active participant at Union Chapel Christian
Academy. Although we are restricting in-house activities, you are encouraged to be involved!
Research on schools clearly demonstrates that parent participation in their child's school

coincides with a greater likelihood of academic success for their child.

If you have questions or concerns that arise at any time, please do not hesitate to give your
child's teacher or me a call. We look forward to having a long and rewarding relationship with

you and your.

Your Servant Leaders in Christ,
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Unita L. Weathers

Principal

AMBASSADORS
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Union Chapel Christian Academy Board of Directors

Pastor O. Wendell Davis — Headmaster/Coordinator
Mrs. Lorraine Boone — Supt. of Schools
Mrs. Anita Weathers — Principal

Board of Directors
Mrs. Dawn Ward- Asst. Coordinator

Mrs. Dora Davis

Mrs. — Esther Kirksey

Mr. Ronnie Hawkins

Mrs. Lorraine Boone

Mr. Reginal Epps — School Representative

Mr. Themika Sims- Deacon Representative
Mr. Sampson Gholston-Deacon Representative

Mrs. Phyllis Byers Green-Trustee Representative
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Section 1- Mission/Doctrinal Statement

Academy Mission, Objective and Vision

“The fear of the Lord is the beginning of knowledge.”
Proverbs 1:7

Mission/Objective/Philosophy
The Mission Statement
The Objective
The Vision Statement
Philosophy of Education
Doctrinal Statement of Faith

The Mission Statement

The mission of Union Chapel Christian Academy is to educate students spiritually,
academically, socially and physically so that every student leaving the Academy will be
prepared to impact the world for Jesus Christ.

The Objective

Union Chapel Christian Academy seeks to honor Jesus Christ by equipping college-bound
students to become lifelong servant leaders in their communities and in the world.
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The Vision

The Academy’s vision is to prepare each student to impact the world for Jesus Christ by
integrating Christ into our academics, arts and athletics.

Philosophy of Education

Our philosophy of education is based on the infallible Word of God. The Union Chapel School
System (Child Development Center and Academy) exists to assist parents in providing a Christ-
centered education for their children, based on the precepts established by scripture.

The Student: Ambassadors for Christ

The School: “And Jesus increased in wisdom and stature, and in favour with God and
man.” Luke 2:52

The Teacher: Demonstrate lifestyle reflective of a personal relationship with Jesus
Christ.

The Educational Program: Truths and principles put forth in the Bible.

The Academy is established as an extension of the educational process begun in the home,
providing encouragement and reinforcement, as parental responsibilities are fulfilled. The
foundation for education is triangular — the Home, Church, Christian school — and are all based
on the Holy Scriptures.
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Figure 1 - Home, Church, School - Bible Cent

Doctrinal Statement of Faith

These doctrines we believe and teach:

The inspiration of the Bible, equally in all parts and without error in its origin;

The one God, eternally existent Father, Son, and Holy Spirit, Who created man by a
direct immediate act;

The pre-existence, incarnation, virgin birth, sinless life, miracles, substitutionary death,
bodily resurrection, ascension to Heaven, and the second coming of the Lord Jesus
Christ;

The fall of man, the need of regeneration by the operation of the Holy Spirit on the basis
of grace alone, and the resurrection of all: to life or damnation,;

The one who physically dies in his sins without Christ is hopelessly and eternally lost in
the lake of fire and has no further opportunity for repentance. The lake of fire is eternal,

The spiritual relationship of all believers in the Lord Jesus Christ, living a life of
righteous works, separated from the world, witnessing of His saving grace through the
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ministry of the Holy Spirit;

The act of Water Baptism which is by immersion and is a direct command of our Lord
for believers;

The Lord's Supper (communion) which symbolizes the Lord's death on the cross. The
bread represents His body, the cup represents His blood.
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Section 2

Organization
Organization

Academy Affiliation

History of Christian School Education

Official Logo, Mascot, School Colors

Parent Teacher Ministry

Union Chapel School System Organizational Structure

Academy Affiliations

The Academy is a member of the Alabama Christian Education Association (ACEA), the American Association of
Christian Schools (AACS), the Association of Christian Schools International (ACSI), and The Council for Leaders
in Alabama Schools (CLAS). The Academy is also accredited by AdvancEd (Southern Association of Colleges and
Schools.)

Alabama Christian Education Association American Association of Christian Schools

ACSIE

Association of Christian Schools International The Council for Leaders in Alabama Schools

AAESA

Alabama Association of Elementary School Administrators

Aceredited

Southern Association of Colleges and Schools

The purpose and objectives of these organizations are to promote, establish, advance and develop Christian schools
and Christian education in America. Our affiliation with these organizations enables us to take advantage of the
services and resources provided in current educational affairs at the state and national levels.

It is through these associations that we are able to promote teacher development, and remain abreast of current
methods and materials. Our students also benefit by enhanced and varied opportunities to compete and cooperate
with students from other Christian schools.
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History of Christian School Education
at Union Chapel Missionary Baptist Church

“Train up a child in the way he should go: and when he is old, he will not depart from it”
Proverbs 22:6

The leaders of Union Chapel M. B. Church have always had a heart for our
children's spiritual, physical, emotional and educational needs. In the 1950s,
Union Chapel's first pastor and founder, O. D. Boone, established a full day
kindergarten to meet the needs of the young children in the Church and the
surrounding community.

- L. F. Lacy assumed the pastorate of Union Chapel on April 1, 1958. Under the
* leadership of Pastor Lacy and by the grace of God, Union Chapel continued to
grow. Because of this growth, it became necessary to develop a more
comprehensive educational system, which would serve both the Church and the
community. Pastor Lacy envisioned an Educational complex which would house
Sunday school classes, after school care and the day care center. Pastor Lacy
wanted the day care center to be affordable for everyone in the community. He
also increased the economic base of the community by providing jobs through the day care and
after school program.

Pastor O. Wendell Davis, Union Chapel’s third pastor, continues in
the spirit of his predecessors by emphasizing Christian Education to
the church family. Under Pastor Davis' leadership, the day care
blossomed into a Child Development Center and the Summer Camp
Program. In 1997, Pastor Davis recognized the need for higher
education and organized the Union Chapel Institute of Biblical Studies,
offering lay people a two-year certificate in Christian Ministry. Believing in a holistic ministry,
Pastor Davis’ Christian Education vision—“From the Cradle to the Grave”—consists of the
Child Development Center, Christian Academy, After School Program, Summer Camp
Program, and Institute of Biblical Studies. Pastor Davis continues to further the vision by
providing deserving students the opportunity to attend our local universities and colleges
through the O.W. Davis Scholarship Fund.

The Union Chapel Educational System continues to provide jobs, thereby increasing the
economic base of the community. The school has maintained the goal of providing a quality
Christian education, and the Lord has provided growth in facilities, staff, and enrollment.
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Official L.ogo, Mascot, School Colors

AMBASSADORS
"'

Academy Colors
Burgundy and White

Academy Mascot
Ambassador

“Now then we are ambassadors for Christ, as though God did beseech you by us: we pray you
in Christ's stead, be ye reconciled to God.” 2 Corinthians 5:20

Parent Teacher Ministry( Inactive)

The Parent Teacher Ministry (PTM) is an entity of parents, guardians, teachers and faculty of
Union Chapel Christian Academy. The purpose of the PTM is:

e To serve as advocates of the Academy by communicating to members of the Union
Chapel Church family and the community the God-given vision for the Academy.

e To understand Union Chapel Christian Academy policies and help to ensure that all
activities and programs are aligned with those policies and procedures.

e To exist as a forum to address issues and concerns regarding the Academy, students,
faculty, staff, and parents.

e To encourage and promote a sense of community.

Membership is automatic for parents of Academy students, teachers, faculty, and staff.
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Union Chapel School System

Union Chapel Christian Academy Organizational Structure

Pastor/Headmaster

School Board l

Supt. of
Schools

Child
Development
Center

Administrative
Personnel

After School
Care
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Section 3 — General Information

General Information
Academics
Attendance
Cell Phones
Chapel
Discretionary Policy
Distribution of Outside Literature
Enrollment
Re-enrollment
Grading Scale
Homework
Lost and Found
School Closing (Bad Weather Days)

Academics
“And beside this, giving all diligence, add to your faith virtue; and to virtue knowledge;”
II Peter 1:5

The Academy’s academic curriculum is developed to provide students with the best possible
program of studies. There is emphasis on the mastery of the fundamental blocks of material
necessary for satisfactory achievement in these areas. Along with the acquisition of facts and
concepts in the areas studied, emphasis is placed upon the development and exercise of the
powers of reasoning. Methods of teaching that are proven to be effective are utilized with a
constant search for better methods and best practices.

Our PreK4 program objectives focus on the whole child. The Abeka curriculum ensures that
students will be taught skills based on academics, social/emotional skills, and the Word of God.
The students will learn lessons in phonics, writing, and numbers through daily experiences.
Kindergarten students learn to recognize and write the letters of the alphabet, along with their
sounds and ultimately begin reading. Besides reading, children will learn to count by 1’s, 2’s,
5’s, and 10’s to 100 and recognize the numbers before and after and other arithmetic facts.
Children also develop valuable habits and social skills through daily experience.
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The instructional program for grades 1-5 continues the educational foundation which was begun
on the kindergarten level. The Academy uses the ABeka curriculum in K5 and 1% grades, which
has a strong, systematic phonetic approach that builds confident, independent readers.

During the early adolescent years (grades 6-8), our qualified and committed teachers guide
students through this changing period in life with challenging academic instruction combined
with the development of critical thinking skills. The Alabama Course of Study is also followed in
determining minimum required content in each discipline.

Core subjects include language arts, mathematics, science, social studies, and Bible. We also

offer music and physical education.

Attendance and Absences

The importance of punctual and regular attendance cannot be overemphasized. Good attendance
has a direct and positive effect on student achievement. If a student is absent from school, the
student must bring a written excuse, signed and dated by the parent or legal guardian, stating the
reason for the absence.

Excused absences —

a. Illness
b. Death in the family

c. Inclement weather which would be dangerous to the life and health of the child as
determined by the Principal.

d. Legal quarantine

e. Emergency conditions as determined by the Principal

Unexcused absences — any absences not excused shall be considered unexcused.

Students must be in attendance at school a minimum of half of their academic class periods.
Students must be present by 8:00 a.m. and cannot be checked out until 11:30 a.m. A student

must be in attendance at least one half of the instructional day to be counted present; otherwise
the student is counted absent.

There will be no student checkout between 2:00 and 3:00 p.m.
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Cumulative Absence Policy

Any student absent from class more than ten days per semester may not receive credit for that
class. Students who are excessively absent during the school year may be subject to retention in
the same grade. A conference with teacher and administrator may be necessary after a total of (5)
absences.

Tardiness
Tardiness is disruptive to the learning process. Chronic tardiness may result in a conference with

parents or after school detention or other disciplinary measures.

1. A student is tardy after 8:00 am. A five minute grace period is in place for traffic
patterns.

2. A tardy student will not be admitted to class without a tardy slip from the Administrator.

3. Chronic tardiness may require parents to meet with school and board leaders to discuss
further actions.

Cell Phones

Cell phones, electronic devices, ear phones are for emergency purposes and are not to be used or
displayed during school hours. Cell phones must be turned off and may be taken away. Cell
phones are for emergency purposes only.

Chapel

Chapel will be held every Wednesday. Attendance is required by all students. All male students
are required to wear a burgundy/grey plaid neck or bow tie with white button down collar shirt
with the UCCA logo, khaki pants, a navy blazer with the UCCA crest and dark shoes. All
females are required to wear white blouses with the UCCA logo a burgundy/grey plaid skirt or
jumper, a burgundy cardigan with the UCCA crest with white socks, and dark shoes. No jeans or
denim clothing will be allowed and absolutely no undergarments showing at any time.

Discretionary Policy

The Academy administration shall have complete discretion in all educational matters including,
but not limited to, curriculum offerings, class and teacher assignments, and the assessment of
student and teacher performance.

Distribution of OQutside Literature

No literature is to be distributed without first being cleared through the office.
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Enrollment

Enrollment/Re-Enrollment Denial

The Academy reserves the right to decline/deny enrollment or re-enrollment of any student or to
suspend or dismiss any student at its discretion and for any cause deemed sufficient by the
School. The Academy is committed to meeting the needs of its students, therefore a review of
each student will be necessary to determine if staff, services, and/or resources are in place to
handle specific needs. A positive and constructive working relationship between Academy
administration and a student's parent/guardian is essential to the fulfillment of the school’s
educational purpose. Thus, the Academy reserves this right if the school reasonably concludes
that the actions of a parent(s)/guardian makes a positive and constructive relationship
impossible or otherwise seriously interfere with the School's accomplishment of its educational
purpose. The administration may, from time to time, require the written acknowledgement of
school rules, values and regulations by the family and student. Failure to sign such an
acknowledgement would be considered a breach of contract and may result in dismissal of the
student.

Admission Process:
1.) Set up a tour to meet with a member of the administration.
2.) Complete the Union Chapel Academy application.
3.) Schedule an academic assessment for your students.
4.) Schedule a family interview with the administration.

Re-enrollment

Re-enrollment for all current students will be announced during the second semester. Students
not re-enrolled during these specified dates will lose their priority for enrollment. A student is
officially re-enrolled when the administration accepts the completed re-enrolled application
packet including all forms and deposits. If any forms are missing or incomplete, the packet will
be returned until it is fully completed. The administration reserves the right to decline re-
enrollment if it determines the school cannot adequately meet the needs of a student.

Grading Scale

A student's letter and numeric grade allow the parent/guardian, student and teacher to observe the
student's progress over a period of time. The Academy will use the following grading scale:

100 - 90 = A
80 - 89 = B
70 - 79 = C
60 - 69 = D
59 and below = F
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Homework

Parents are encouraged to stress the importance of out of school study to their children. Out of
class assignments play an important role in the student’s education. All students should consider
a minimum of thirty minutes each day spent in independent reading as part of their daily
homework. The reading material should be something that the student selects on a topic of
interest.

It is important, too, that parents model reading and continue to read aloud to their children even
when children read well alone. Parents can read books which may be beyond a child’s reading
level. This helps to build oral language and vocabulary, which are important parts of the reading
process.

Students generally have more homework as they progress through the grades. If you have
concerns about the amount of homework your child has, discuss this with his / her teacher.

Parent Responsibilities

1. Parents have the responsibility to provide conditions conducive to effective study
activities at home as well as to encourage student completion of homework activities.

2. Parents should communicate with the teacher in order to receive information about
homework and to ascertain the academic progress of their children.

Student Responsibilities

1. Students should acquire effective study habits and skills.
2. Students will be responsible for completing assigned tasks.

Make-Up Work

Students who miss classes are responsible for the work they missed.

If the amount of time spent on homework becomes a burden to your family, please contact the
teacher and set up a conference.

Late and Incomplete Assignments

The determination of acceptance of late and incomplete assignments will be handled by the
teacher on an individual basis.

Parent/Teacher Conferences

Parent-teacher conferences will be held on the dates indicated on the school calendar.
Additionally, parents may email/call and schedule a conference with individual teachers at any
time. Parents are encouraged to utilize the conference times to communicate directly with their

20 Revised October 2025



child’s teacher. If a problem arises, please discuss it first with the teacher before bringing it to
the Principal. We request that you do not try to talk to teachers during class instruction times.
Please be judicious about calling teachers at home regarding school business. If requested, the
Principal will attend the conference.

Classroom Observations
All classroom observations should be scheduled in advance with your child’s teacher, upon
approval of administration and should not exceed 45 minutes.

School Closings (Bad Weather Days)

Academy administrators take very seriously the decision regarding whether or not to cancel or
delay school in the event of threatening weather conditions. Please make every effort to see that
your child is in attendance for the entire time that classes are scheduled to take place. In the
event of inclement weather, please monitor television stations for potential school closing or
delayed start. Information regarding closures or delays will also be available on the school’s
telephone answering system and by school wide email.

*Please note: UCCA follows the Huntsville City Schools calendar and decisions, regarding
weather. Parents will be notified by an automated call concerning delays and closing of
school. The same procedure will apply if school is cancelled while in session.

Please do not call the school office during weather emergencies. If school is cancelled while in
session, the local TV and radio stations will announce closings and the parents will be notified
by automated call.

If there is a tornado warning, we discourage parents form picking children up during the
warning. The faculty and staff are trained to follow emergency procedures.

School Hours of Operation

Classes begin promptly at 8:00 a.m. and end at 3:00 p.m., Monday through Friday. Regular and
prompt attendance is essential to achieving good grades.

Students Dropping Off and Picking Up
Dropping off Students

1. Parents are required to drop off and pick up students in front of the Academy during
regular drop off and pick-up times. If the student has not arrived/departed by the regular
drop off and pick-up times, the parent must sign the student in/out of school. No student
may be dropped off before 7:00 a.m.

2. Staff members will be on duty before and after school to assist students in getting out of
and into cars.
Picking up Students

3. For the safety of your child, a handwritten note is required from the parent or guardian if
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there is a change in who will be picking up your child. Please state in the note the name
of the person picking up your child. In the event of an emergency, you may call the office
to notify of any change of persons authorized to pick up your child. We will not release a
child to anyone without a note or a phone call. When no note is sent or phone call
received, we will keep your child in the office until we can reach you to verify the person
picking up your child. Students will be picked up between 3:00 and 3:30 p.m.

Please, make a note on the teacher’s information card if you will be car-pooling and with whom.
Your child will not be allowed to leave with another child without a note from you.

Student Uniform - Schedule and Dress Code

Mondays/Tuesday/Thursday/Friday Wednesdays

Boys - White dress shirt with
UCCA logo, burgundy/grey plaid
tie, Navy blazer with UCCA Crest

and khaki bottoms.

Girls - White blouse with UCCA
logo with burgundy/grey plaid skirt
or jumper, Burgundy blazer with
UCCA Crest.

Parents Choice - White, burgundy or
navy polo style shirt/blouse with a
collar with either khaki or navy
bottoms. The uniform can be mixed or
matched on any of these four days.
Please be reminded that shoes are
black, brown or navy in color only.

Note: The Uniform schedule will be strictly enforced — Parents will be
contacted if students are not in proper uniform.

All students will wear uniforms. The dress code is intended to give a concrete practical witness
to the school’s commitment to fulfill its commitment to honor God and discipline students. It is
designed to encourage modesty, decency, and propriety and to discourage the use of clothing as a
significant means of establishing self-identity or gaining attention or social status.

The administration retains the authority to determine the appropriateness of a student’s attire or
hair style (i.e. unnatural-hair color or styles of distraction). Students choosing not to abide by the
Academy dress code may be given a verbal warning and asked to immediately correct the
situation. If the administration determines that a change of clothing is necessary, the violation
will be documented, the parents will be notified, and the student will be asked to go home and
change clothes. The student will also receive an unexcused absence for any classes missed.
Should a student persist in choosing not to abide by the dress code after clear warnings have
been given, appropriate action will be taken by the administration. No warnings may be given in
extreme cases as determined by the administration. Appropriate action may include, but is not
limited to, detention, suspension, or expulsion in accordance with the Academy Discipline
Policy.

The uniform will consist of:

e Interlock or pique knit polo shirts — Navy, White and Burgundy Shirts (short or long
sleeve) must be worn inside pants, shorts, capris or skirts/jumper at all times.

¢ Button down collar shirts - White Shirts (short or long sleeve) must be worn inside pants
or skirts/jumper at all times.
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e Sweaters/Vests/Cardigans - Navy or Burgundy

e Footwear - Black, Brown or Navy should be worn at all times. Boys socks must be
khaki, black or navy, Girls socks/tights should be burgundy, white, khaki, black or navy.
(Absolutely no footless tights or leggings) Only sneakers are allowed for gym class.
Those shoes requiring strings must be tied. No open toe shoes will be allowed.

e Gym attire - Navy Shorts and Burgundy T-shirt and Sneakers; no abdominal skin
showing. Shorts must be properly fitted, clean, neat, hemmed and worn at waist level (on
or above the hipbone). Tops or shirts that have to be tied will not be allowed.

Chapel Service will be held every Wednesday. Attendance is required by all
students, faculty and staff.

Chapel attire:

Males: White dress shirt with the UCCA logo and a plaid neck or bow tie
(burgundy/grey plaid) (must purchase from Dennis Uniforms or Educational
Outfitters). This combination must be worn with a Navy Blazer with the UCCA
Crest and navy pants.

Females: White blouse with the UCCA logo and a plaid skirt or plaid jumper
(burgundy/grey plaid) (must purchase from Dennis Uniforms or Educational
Outfitters). This combination must be worn with a burgundy cardigan with the
UCCA Crest. Absolutely NO footless tights or leggings

No jeans or denim clothing will be allowed and absolutely no undergarments
showing at any time.

Jewelry - Students must exercise taste and modesty when wearing jewelry. Staff members will
determine whether necklaces and bracelets are being worn in a tasteful manner. Males are not

permitted to wear earrings and females are not permitted to wear hoop earrings. Females
may wear stud or post earrings only. No body piercing, accessories in the nose or tongue, etc.

Uniforms may be purchased at the following locations:

Citi Trends

Burlington Coat Factory
Target

Walmart.com

Kohl’s
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UCCA Ambassador Closet
UCCA has gently used clothing, uniforms, and items free of costs to students. Please call the
school to set up a time to tour and receive items.

Testing

All students will be tested during the initial enrollment into the Academy. If a student leaves for
a period of time and wants to return to the Academy, they will be re-assessed on return. The
assessment will enable the faculty to determine the placement of the child in the current
curriculum schedule and identify the child’s strengths and weaknesses.

Withdrawals

If during the school year it becomes necessary for a student to withdraw from the Academy, the
parents are asked to notify the school office. When official withdrawal forms have been
submitted, the teachers will be given 2-3 days to grade assignments and complete any necessary
paperwork for the withdrawal and / or transfer to take place. The office staff will review the
accounts to ensure that all accounts are paid in full. An exit interview appointment will be made
with the parents to assist the administrative staff and the School Board in evaluating school
curriculum and programs. Records will be forwarded at the request of the receiving school.
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Section 3- Extracurricular

Extracurricular
Music

NOTE: The athletic program is being reviewed, and more information will be forthcoming.

Athletics

“...know ye not that your body is the temple of the Holy Ghost which is in you?....Ye are bought with a price:
therefore, glorify God in your body.”
I Corinthians 6:19-20

As in all activities at the Academy, our goal is to glorify the Lord. We believe that the discipline
of athletic competition provides an opportunity to witness for Christ and to build Christian
character. Students who wish to participate in athletics must meet all eligibility requirements,
have a signed parental permission slip, and have insurance which covers injuries resulting from
athletic competition. The Academy is a member of the Huntsville Christian Athletic Association.
Kindergarten, 1st and 2nd grade students participate in intramural sports; our 3rd -- 12" grade
students compete with other Huntsville Christian Athletic Association teams.

Athletic Dress
To be determined by the Athletic Director.

Athletic Eligibility

Grade checks are taken every three weeks to determine eligibility. Ineligibility will start on the
day following the receipt of eligibility notification. Players deficient in their grades are not
allowed to practice or play for the next three-week period or until their grades are brought up.
Athletes who are ineligible at the end of a report card period may not practice or play for three
weeks regardless of whether their grades in the new quarter are brought up. Students who make
up classes in summer school will be eligible, if all other eligibility requirements have been met.

Any student whose conduct is unsatisfactory in any area of school life may be considered
ineligible for participation in extracurricular activities. Any player suspended for smoking,
drinking, using drugs, immorality, theft, etc. will not be permitted to play during the remainder
of that sport’s season. If the offense occurs during the summer, the student will be ineligible to
play fall sports. Any athlete who behaves in an unchristian manner will immediately be removed
from a game. Fighting, profanity, and loss of temper will not be tolerated.
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Section 4 — Business and Finance

Business and Finance
Fees and Tuition Schedule
Monthly Tuition and Fee
Monthly Tuition Discount for Additional Children
Book Fees
Important Notice
Non-Payment of Tuition and Other Fees
Financial Policies/Payment Options
Lunch

Fees and Tuition Schedule

“If therefore ye have not been faithful in the unrighteous mammon, who will commit to your
trust the true riches?” Luke 16:11

Monthly Tuition and Fee - all grades

The monthly tuition does not cover academic breaks. The registration fees are due with the
completed application. The first month’s tuition and book fees are due by August 1. The
remaining payments are due by the 5™ of each month. A late fee of $15.00 will be added to
accounts on the 6™ of each month.

Lunch: Students currently bring their lunch from home each day. A hot lunch program is under
review by the school board, leadership, and headmaster.

Registration Fee: $85.00 and $70 re-enrollment fee

Monthly Tuition: Pre-K4 through 8" Grade $500.00 A $15.00 late fee will be
applied on the 6™ of each
month.

After School Care Fee:  (3:30 p.m. to 5:30 p.m.) $120.00 per month

As needed basis $12.00 per day

Graduation Fee: Prek4 $30.00 (Subject to change)

Kindergarten Fee $30.00 (Subject to change)
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Book Fees/Curriculum Fee
PreK 4 and Kindergarten-$300 per year
15.-8" grade-$500 per year.

Activity Fee-$150.00 (one-time fee per year)

All students are required to wear UCCA Authorized Uniform

Important Notice: Registration_and book fees are nonrefundable and non transferable. If
the book fee is not paid, neither books nor copies of pages in books will be issued to the student.
They will not be able to start school. Fees are subject to change at the discretion of the UCCA
School Board.

Non-pavment of Tuition and Other Fees

In the event of withdrawal, transfer, or expulsion, the parents are responsible for full payment of
tuition and other fees. Full payment of tuition and other fees must be made through the end of

the calendar month. _The school reserves the right to withhold report cards and student

records until tuition and other fees has been paid in full. By signing the student handbook
agreement, the initial application for enrollment, or an application for re-enrollment, you are

authorizing the school to withhold report cards and other records until tuition and other fees
have been paid in full.

The Academy has financial and contractual arrangements with faculty, staff, vendors, etc., which
are made in the spring before the beginning of the school year. These obligations make it
mandatory that we have a financial commitment for the entire school year from parents or
guardians. Tuition is neither refundable nor transferable except where parents or guardians have
prepaid the tuition annually, semi-annually, or quarterly.

Financial Policies/Payment Options

Tuition may be paid in advance for the entire year, semi-annual, annually, or monthly. All
financial payments should be made through the mail or in person at the school office. Office
hours are Monday through Friday, 8:00 a.m. - 4:00 p.m. Payments may be made by check, cash,
or money order. The Academy does not accept credit cards. _The payments are due by the

fifth (5™ of the month. If tuition is not paid by the fifth (5) of the month, a late fee of

$15.00 per month will be assessed on the sixth (6'") of each month on the unpaid balance.
Parents/Guardians of accounts that are delinquent thirty days will conference with

administrative personnel to discuss continued enrollment within the Academy. If the account
is not settled within that period, the student(s) may be dismissed until the account is brought up
to date. Report cards will not be released until all accounts are current.
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Lunch
Hot lunch program currently under review.

Late Fees For After School Care Students

After School Care is a service available for a monthly fee to parents whose work hours extend
beyond regular school hours. In order to enforce the 5:30 p.m. (school time) closing, a late
charge of $10.00 will be assessed to parents picking up children between 5:30 p.m. and 5:45 p.m.
(school time). Students picked up after 5:45 p.m. (5:45 p.m. — 6:00 p.m.) school time will be
assessed an additional $2.00 per minute per child. Any child picked up after 6:00 p.m. will be
assessed an additional $5.00 per minute until child is picked up. At 6:00 pm., the emergency
contact person will be called to pick up the child.

Late Fees for Students Not Enrolled in After School Care

The School day ends at 3:00 p.m. and students Not picked up by 3:30 p.m. will be sent to After
School Care and parents will be charged a flat late fee of $10.00 per day from 3:31 p.m. — 5:30
p.m. (school time). If a child has not been picked up by 5:30 p.m. parents will be assessed an
additional $10.00 from 3:31 p.m. — 5:30 p.m. (school time). Students picked up after 5:30 p.m.
(5:31 p.m. — 6:00 p.m.) will be assessed an additional $2.00 per minute per child. Any child
picked up after 6:00 p.m. will be assessed an additional $5.00 per minute until child is picked up.
At 6:00 pm., the emergency contact person will be called to pick up the child.

Section S — Health Information

Health
llIness and Injury
Health Requirements
Insurance

Health

Illness and Injury during the School Day

e Students with a fever of 100 degrees or higher may not remain in the classroom. The
student will be taken to the administrative office and shall be picked up by a
parent/guardian.

e Students must be fever free for 24 hours before returning to school. Any student with
vomiting may not remain in the classroom. If the vomiting is not the result of recent
physical activity or if the student has not immediately returned from lunch/snack, the
parent will be contacted to pick the student up. Any student sent home with vomiting
should not return to school until they are symptom-free for 24 hours.

e Health records are required the first year a student is enrolled in Academy. These records
include:
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Complete school physical form and immunization form.
Complete medical emergency medical form.

Health Requirements

e As a general rule, when a student is well enough to attend school, he is well enough to
participate in physical education classes.

e All prescription drugs and nonprescription medications must be left in the front office
with a completed Authorization to Administer Medicine form. Parents should send only
enough medication for school hours.

e Please notify the office in case of hepatitis, meningitis, rubella, measles, lice, pink eye,
or other communicable diseases. Students will not be allowed to attend classes while
they are contagious.

Insurance

The Academy carries property damage and liability insurance. Parents of each student who
participates in athletics must be sure that their child is covered by insurance for competition in
sports. This information must be on file in the athletic office prior to participation.

In the case of students participating in co curricular sports, proof of adequate insurance coverage
will be requested.
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Section 6 — Other Information

Other Information
Parental Involvement
Standards for Volunteers
Visitors
Celebrations

Parental Involvement

“And, ye fathers provoke not your children to wrath: but bring them up in the nurture and
admonition of the Lord.”
Ephesians 6:4

Parental support and participation are crucial elements for the educational success of our

children. In the spirit of cooperation, please adhere to the policies and procedures established by
the school.

Standards for Volunteers

Volunteers provide a valuable service to the students of the Academy. The following guidelines
are intended to provide a consistent example before our students, which conforms to school
policies on dress and deportment. These guidelines are to be adhered to by all adults who
work on campus or chaperone field trips.

Volunteer form required for all volunteers.

No smoking is permitted.

Please adhere to the same dress code required of our students and staff. Any exceptions to this
dress code must be pre-approved by the administration.

Please use only language that would honor our Lord.

Visitors
Parents are not permitted to request classroom observations or visits at this time.
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Celebrations

During the month of their birth, students will be recognized during assembly. A request should
be submitted in advance if the parents want to organize a birthday celebration with adequate
notice and approval by the Academy Principal.

Reminder: All policies set forth by the Madison County Health Department must be adhered to
for food handling.

School-wide Celebrations

e (Grandparents Celebration
e Others will be determined by Headmaster and/or school board

Union Chapel Christian Academy does not celebrate Halloween. We also do not encourage gifts
being given as a part of any celebration.
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“Educating children spiritually, academically, emotionally, and socially.”

Ambassadors for Christ

(School Song: We Are Soldiers - Melody)
Verse 1

We are Ambassadors in the Kingdom

We have to go where no one’s gone before;
We have to share the love of Jesus Christ.
We have to spread the word til His return

Verse 2

We are Ambassadors in the Kingdom

We have to show, what many may not know.
We have to lead them to Calvary,

The place where Jesus can make them free.

Endin
We are Ambassadors for Jesus Christ

We are Ambassadors for Jesus Christ
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